

Submission of New or Updated Operational Procedures    

Purpose    

To provide a systems standard for submission and update of operational procedures.

General    

This procedure will provide all users a method of submitting Operational Procedures or updating current procedures.

The operational procedures will be kept in a program file identified as BUOPS*BOPWK11   on the test and development system.  Each production Run-ID requires an element in BUOPS*BOPWK11 file.  The element should be named the same as the Run-ID on the @RUN statement in the runstream.  The Customer Services Section will review the BUOPS*BOPWK11 program daily to identify any updates to the file.  There is no need to send documentation to the Customer Services and Application Processing sections unless you have parameter file updates (reference standard 30.03).  The BUOPS*BOPWK11 procedures will be compared to the previous procedures and the appropriate Scheduling Activity Monitor (SAM) record will be changed.  To verify if the update has been received, you must check the SAM record using the SKDUPD transaction.  Please reference the Scheduling and Testing Standards section 30.16, SAM Transactions and Reports for detail.  All runs should conform to section 30.15, SAM Scheduling Requirements.

NOTE:  SAM is the master of all production on all hosts, and SAM must contain the information to control the production jobs.

A. The operational procedures can be updated using any text editor, but the preferred method is to use an Interactive Processing Facility session (IPF):

Using DEMAND mode on the test and development system, enter:


@IPF BUOPS*BOPWK11.

This will begin an IPF session using the full screen editor.  A blank procedure will appear.

If you prefer to use @ED,@CTS, there is a blank procedure page in BUOPS*BOPWK11 named “BLANK”.  Save your new procedure with an element name that matches your @RUN statement job name.

NOTE:   It is not advisable to store procedures in another program file other than BUOPS*BOPWK11.  The Customer Services and Application processing Sections will correct the procedures, if errors are found after submission.  Also the Customer Services and Application Processing Sections may include notes on the procedures that are helpful.



B.
The operational procedures can be printed to any LZR printer by entering the following on any host:





@ADD BUOPS*BOPWK1.PROC-MENU



C.
The BUOPS*BOPWK11 program file on the test and development system, is transferred to all hosts at 1700 (5 P.M.) each day.

D. If a process includes more than five runs, please submit a flowchart for clarity of job flow.
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