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The Pennsylvania Bureau of Corporations and Charitable Organizations has developed an
online system for initial and renewal applications for charitable organizations. The
Solicitation of Funds for Charitable Purposes Act, 10 P. S. § 162.1 et seq., requires
organizations soliciting charitable contributions from Pennsylvania residents to register with
the Bureau. Filings include:

Charity Registration Statement (Form BCO-10)

Registration Statement for Professional Solicitor (Form BCO-155)

Professional Solicitor Bond (Form BCO-160)

Professional Solicitor Campaign/Event Financial Report (Form BCO-165)
Professional Solicitor Contract and Solicitation Notice (Form BCO-170)
Professional Solicitor Solicitation Notice Addendum (Form BCO-170A)
Registration Statement for a Professional Fundraising Counsel (Form BCO 150)
Professional Fundraising Counsel Contract

This tool was developed to assist the user with creating a Keystone Login Account. Please
use the following steps:

e  Select Your Favorite Web Browser and then go to the Charities Home Page
https://www.charities.pa.gov/CharitiesExternalWeb/#/page/default

. Typing in either of the following addresses in the address bar of your web browser will alsowork

o https://www.charities.pa.gov/CharitiesExternalWeb/#/page/default
o https://www.dos.pa.gov/BusinessCharities/Charities/Pages/default.aspx

Last published: 3/12/2020 Keystone Login 3-11-20.udc 1/17


https://www.charities.pa.gov/CharitiesExternalWeb/%23/page/default
https://www.charities.pa.gov/CharitiesExternalWeb/%23/page/default
https://www.dos.pa.gov/BusinessCharities/Charities/Pages/default.aspx

C

A Work Instruction

pennsylvania

OFFICE OF ADMINISTRATION

1. Start the transaction using the menu path or transaction code.
BCCO - Charities

DEPARTMENT OF STATE

Charities Services

» Professional Fundrasing Counsel Contract

PRIVACY POLICY ~ SECURITYPOLICY ~ AGENCIES  CONTACT US

2. To create a Keystone Login account click on the register here link register here
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Pennsylvania Keystone Login Portal

Register
Personal Information:
3 {

Last Name*

Date Of Birth*

Contact Information:

3. As required, complete/review the following fields:
Field R/O/C Description
First Name Required
Example:
Amanda
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Pennsylvania Keystone Login Portal
Register

Personal Information

FirstName® | Amants

Date Of Birth *

Contact Information
Email

Mobile Phone Number

Login Information

4, As required, complete/review the following fields:
Field R/O/C Description
Last Name Required
Example:
Rieves
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Pennsylvania Keystone Login Portal

5. As required, complete/review the following fields:
Field R/OI/C Description
Date Of Birth Required
Example:
03/23/1976
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Pennsylvania Keystone Login Portal

KEYSTONE LOGIN

Register
Personal Information:
Fisthame: | Amoe
Lastame: B
S
Contact Information Su Mo Tu We Th Fr Sa
Emsi

Mobile Phone Number

Login Information

. 03723197 W
6. Select the Date of Birth text box 9

Pennsylvania Keystone Login Portal

KEYSTONE LOGIN

Register

Personal Information
FirstName®  Amsots
LastName®  Rirves

Dote Of Birth

Contact Information

Mobile Phone Number

Login Information
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7. As required, complete/review the following fields:
Field R/OI/C Description
Email Required
Example:

arieves22@gmail.com

Pennsylvania Keystone Login Portal

Register

Personal Information:
FirstMame*  Amaots
Lasthome®  Riswes

Date Of Birth

Contact Information:

Email | aevesd Bpmal com

Login Information;

Usornarme -

Password

Confirm Password

Security Questions.

Security Question 1

8. As required, complete/review the following fields:
Field R/O/C Description
Mobile Phone Required
Number Example:

610-581-8888
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Pennsylvania Keystone Login Portal

Register

Personal Information
FirstName® Aoty
Losthame®  Porves

Dete OfBith+ 03231976

Contact Information:

Emal | wwegmulcn

£10.591.5588

Login Information

Password Strength: lvalid

Security Questions.
™

9. As required, complete/review the following fields:
Field R/O/C Description
Username Required

Example:
Arieves22
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Pennsylvania Keystone Login Portal

Register

Personal Information:
FirstName*  Azuods
LastNome  Rieoss

Dote Of Birth* 03231976

Contact Information:

Email | s oo

Mobile Phone Number  410.551.5815

Login Information:

Usomame:  , & and 20¢h

10 {

Confirm Password -

Password Stronqth: Invalid

Security Questions

Security Question 1+ Select a secully question v

10. As required, complete/review the following fields:

Field R/OI/C Description
Password Required
Example:
*kkkkkkkkkkkkkk
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Pennsylvania Keystone Login Portal

Register

Personal Information
FirstNome*  Amunda
LostNome®  Riswes

Doto Of Birth= 03231976

Contact Information:

Email | w2 Bomcom

Mobile Phone Number  410.441.4388

Login Information

Username: L

Password Stiength: lavalid

Security Questions.

Socurity Question 1+ Seloct a securiy quastor !

11. As required, complete/review the following fields:

Field R/OI/C Description
Confirm Password = Required
Example:
kkkkkkkkkkkk
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Pennsylvania Keystone Login Portal

Emal  Amicds

Mabile Phone Number  Rusves

Login Information

Usemame® e gl esm s S ond

spaces
The password must pass these rules:
BPMust be betwoen 12 o 128 characters n length

Do not include any of your usemane, your first name, o¢ your Last Rame.

Password® =

Confiom Possword* | wassssssnsen -
Th password must pass 3 out of 4 of thesa rules:
0ne ppercase leter.
0ne lowercase letor
0ns numeric numbar.

00 ctoe (such 35 L8552, o).
Password Strength: Strong
Security Questions:
Security Answer 1+
Security Questlon 2+ Select a securty question v
Socurty Answer 2+
Security Question 3+ Select a securty question S
Socurity Answer 3+
=

Privacy Polcy | Sacuriy Polcy

12.  Select the dropdown icon V|,
Desktop

13 = In what city does your nearest sibling live?

In what city or town did you meet your spouse/significant other?

In what city or town did your parents meet?

What is the last name of a memorable person from your childhood?
What is the middle name of your youngest child?

What is the name of the school where you started 1st grade?

What is your favorite movie?

What is your oldest cousin's first and last name?

What was the first album/CD/book/movie title you ever purchased?
What was the last name of your best friend in high school?

What was the last name of your third grade teacher?

What was the model of your first automobile?

What was the most memorable childhood gift you ever received (e.g. Bicycle, pony)?
What was the name of the hospital where you were born?

What was the name of the street you lived on when you grew up?
What was the name of your faverite childhood pet?

Where did you go for your first vacation?

Which of your siblings was your parent's favorite ?

13.  Select a question from the displayed options Inwhat city does your nearest sibling live?
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Pennsylvania Keystone Login Portal
== = |

Emall s gl

Mobile Phone Number  610-551.3858

Login Information:

Usomame «

Pl 6and 20 ch d
spaces.
The password must pass these rules:
Prasmord | awessecesecs S2Must be between 121 128 characters in lengh,
©2Do notinclude any of your usemame. your first name. or yous last name.
Confirm Password*  sessssssssss " ¥

The password must pass 3 out of 4 of these rules
20ne uppercasa ieter

$20ne lowercase letier.
FOne numeric number
§20na non-character (such as 8%, etc)

Password Strength: Strong

Security Questions
Secury Quaston - | [NIETEN TN ERIT] v

Socurty Quostion 2+ Sele v
Security Answer 2
Security Question 3+ Select a securly question v
Securiy Answer 3+
= o
Privacy Pobicy | Securiy Polcy
Copyright ©2020, Commanwealth of Pennsyivania Al ights reserved ™

14. Select the security answer text box and write the answer

Pennsylvania Keystone Login Portal
e oo |

Email

Mobile Phone Number

Login Information

Usamame -

Adeve22 & and 20 ch
spaces.
The password must pass these rules:
Pammord® | ssssasssense Must be between 1210 123 characters i length
200 notinhude any of your usemame, your st name, or yous st
CortmPearmords | covemoeees D0 notinchude any of your usemame. your irst name. or yous last name.
The password must pass 3 outof 4 of these les:
20ne uppercase et
0ne lowercase eter
0ne rumer rurmber
20na non-character (such as 1.5, wic).
Password Strength: Strong
Security Questions
Securiy Quostion 1+ 1 sting v
Sacurky Answer 1+ x
Sacurkty Answer 2+
Security Question3*  Selecta securty questr v
Securky Answer 3+
m Cancel
Privacy Policy | Secury Polcy
Copyight © 2020, Comemormeslh of Pennsylvania. Allights reserved ~
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15.

16.

Select the dropdown icon.
Desktop

16 —1? In what city or town did you meet your spouse/significant other?

Select a security question

In what city or town did your parents meet?

What is the last name of a memorable person from your childhood?
What is the middle name of your youngest child?

What is the name of the school where you started 1st grade?

What is your favorite movie?

What is your oldest cousin's first and last name?

What was the first album/CD/book/movie title you ever purchased?
What was the last name of your best friend in high school?

What was the last name of your third grade teacher?

What was the model of your first automobile?

What was the most memorable childhood gift you ever received (e.g. Bicycle, pony)?
What was the name of the hospital where you were born?

What was the name of the street you lived on when you grew up?
What was the name of your faverite childhood pet?

Where did you go for your first vacation?

Which of your siblings was your parent's favorite ?

In what city or town did you meet your spouse/significant other?

Pennsylvania Keystone Login Portal

Emol | meugpesion

Mobile Phone Number 10,531 3355

Login Information:

Usemame-

spaces.
The password must pass these rules:

Password PMust be between 12 10 128 characters i length

200 net st st
Contim Passuord- 00 ot incude any of your usemama, yourfrst name, o your last name.

The password must pass 3 out of 4 of these rules:
S20ns ppercase ater.

§BOna non-character (such a5 1#,%.", o).

Password Strength: Strong

Security Questions

Security Question 1+

Security Answer 1+

Security Question 2+

17

Securlty Question 3+ Select a securly question v
Security Answer 3+

Regster [[SRE]

Privacy Pocy | Secury Polcy
Copyright © 2020, Commonwaakih of Ponnsylvania. Al fights reserved >
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17.

Select the security answer text box and write the answer

Pennsylvania Keystone Login Portal

Emall et s on

Mobile Phone Number  410.531.5818

Login Information;
Usemame +

The usemame should between § and 20 characters and should not contains any
spaces.
Password -

Confiem Password -

Security Questions:
Security Question 1+ | carest sblng [V

Secuity Answer 1+ Harisburg

Socuiy Quesion 2| I IR

Secoiy Answor 2+ | priasiptn
18

Security Answer 3

e

Privacy Pobicy | Secuty Pl

Copyright ©2020, Commanweath.of Pennsyvania. Allrights rasarved

18. Select the dropdown icon ﬂ.
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Desktop

| hitps e frp—
Pennsyhania Keystone Leg.

Emal s Zpmilen

Mobile Phone Number | 10.551.5588

Login Information:

Usemame: | 22 bet d 20 characters and should

spaces.
Tho password must pass those rules:
st be batween 1210 126 char

Password

700 nat include any of your usemame.

Confirm Password -

The password must pass 3 out of 4 of these rules:
SZme uppercase loter

Khne lowerecase letor
0ne umar numbes.
S20ne non-character (such as 1% etc)

Password Strength: Strong

Security Questions

Security Quastion 1+ | In wha city does yous nearest siling ]
Securiy Answer 1+ Harsburg
Secuity Question 2+ | In what i you meet you[v]

Secahy Answer 2
19

Security Question 3+

Security Answer 3

s frstar
Dibookim
you best

Privacy Pobicy | Secuiy Policy
Copyright © 2028, Commonwel

19.  Select a question from the dropdown listIn what city or town did your parents meet?

Pennsylvania Keystone Login Portal
= w7

Email

Mobile Phane Number

Login Information

L —
spaces
The password must pass these rule:
Password - ;
PMust bo between 1210 128 eharacters i kngth
700 notinchode any of yous usérname, your st name, o your st name.
Confim Password

The password must pass. 3 out of 4 of these rules:

F0ne numeric number.

20ne non-character (such as |5%.%, etc)

Password Strength: Strong

Security Questions:

Security Question 1 i what ity does your nea

st s2ling [V

Socurkty Answor 1+

Socurity Question 2+ In what cly or town dd you maet you[
Security Answer 2= Phiadelphia

T LR bt ity ot tovn & your parents (83
20

e

Privacy Poiicy | Securty Pokicy
Copyrigh © 2020, Commanwe

h of Pennsybvaria. Al
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Select the security answer text box and write the answer

Pennsylvania Keystone Login Portal
2= |

Mobile Phone Number

20.

Login Information
‘shoald not contai

Username

Password*  w=s

Confinm Password *

Security Questions:

Security Question 1+
Security Answer 1

Security Question 2+

Security Answer 2

Security Question 3

21
F o

Privacy Polcy | Securty Pobcy
Copyright € 2020, Commonwealth of Pennsylvania. Allghts reserved

As required, complete/review the following fields:

21.
R/OI/C Description

Field

Required
Example:

San Antonio

16/17
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XXXX

22. Press any key or click anywhere to continue

To complete the process, select the Register icon

Pennsylvania Keystone Login Portal

ALY ]

WKEYSTONE LOGIN ias \ \\

o

23 Account Management Success

Your account has been created successfully. Please proceed to

Copyrigh ia. Allfights reserved

23. Your should receive a message that your account was created successfully

Account Management Success
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