pennsylvania

HR SERVICE CENTER

DELIMIT A POSITION EPAR SUBMISSION GUIDE

Overview /Tips

This EPAR is used to delimit a position currently on your complement.
Confirm the position is VACANT BEFORE submitting the EPAR to the HR Service Center.

Determine the last day the position will be active. The following day will be the position
should be delimited.

EPAR Form
Commonwealth of PA S~ -PAR m— 7
Position Action: " Employe

Change Supenisor Position Separation
oate 3 Posikion Working O

Other - Ple

Fill a Vacant Position
Reclassify/Reallocate a Filled Pastion
Reclassify/Reallocate a Vacant Position
Updale Roles

Other - Please Explain

Other/Please Explain: Other/Ple

Position Num ber: Personn

_' Submit |

II‘ Choose Delimit a Position under Position Action
Enter the eight-digit number of the position to be delimited and click Submit



Delimit a Position

PARID: Delimit a Position - 00080640 - Trspt Equip Opr A - 00079790 |
Pos No:

Org: 100080640 - T R Montgomery Co |
Job: [91380- Transporation EquipmentOperator A ]

Duration:* Vaidiy End [l

Description:*
AIndicates a Required Field
Status: Requester
Submitto: [SelectOne v| E
Your emait lanedimyer@pa gov ] Attach Documents
SpvMgr TV DO i i
email: acumich&@pa gov
HR email: ffrey singe@ pa gov v

|1| Select Temporary
e Permanent should not be used. Delimiting a position permanently will prevent
the position from ever being used again.

Enter the date the position should be delimited.
E Enter any additional comments in the Description box.

Choose appropriate option based on your agency’s chain of approval and select Submit.



