pennsylvania

HR SERVICE CENTER

SPECIAL PAY ACTION EPAR SUBMISSION GUIDE

Overview /Tips

This EPAR form is used to for special pay actions including but not limited to supplemental
one-time payments, retention payments, and lump sum payments.

EPAR Form

Employee Action:™

Separation
Working Out of Class

Cther - Please Explain

Other/Please Explain:

[<
[~]

Spcl Pay Action

Personnel Number:

00710073

Submit

*To deselect an action, hold downthe Ctrl keyand dick the action.

m Under Employee Action, Select Other - Please Explain.
Under Other/Please Explain, select Spcl Pay Action.

Enter the Personnel Number and click Submit.



Spcl Pay Action

PARID:  [Spcl Pay Action - 00813045 - Hr Anl 1 (Gen) - 50364631 |
Name: \Ashley | Nedimyer |

satot [ T[] €Dt [ |
Pers No: Pos No: Pay Area:

Org: 00813045 - EX HRSC Agcy Srvs Div |
Job: |0501A - Human Resource Analyst 1 (General) |

Emp Sub
EmpGp: [P | GEP™" Pers Subarea:
Earl RA Dt

Action Type: Supplemental One-Time Fayment (Action Iype ZQ)
Reason for Action: Action Resason 41 (Fhysn QAF/Nrs Retention) s

PN Wage Type: 5706 (Murse Retention Pmt)
Description: Payment Amount: SEIU-HCEZ (P4) - $1,000.00

b4
Succeaafully completed probationary period 1,-’22.."2'321|

“Indicates a Required Field
Status: Requester

Submitto: |SelectOne v

| Attach

Your email: |anedimyer@pagov
| Documents

g{l:l"::?ﬂl acrumlich@pa.gov

HR email: jreysinge@pa. gov A

m Enter the effective date that the requested payment should be made.

Include a detailed explanation including the following and attach any necessary

approvals.
e Reason for action
o Wage Type

¢ Payment Amount

m Choose appropriate option based on your agency’s chain of approval and click submit.




