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HR SERVICE CENTER

FIN DISCLOSURE OVRD/UPDATE EPAR SUBMISSION GUIDE

Overview /Tips

This E-PAR is used to assign a financial disclosure filing task designation to a position that
does not already have the relationship assigned to the position’s job classification.

Verify that a financial disclosure task is not already present on the position’s job
classification before submitting this EPAR.

EPAR Form
Commonwealth of PA 5' -PAR ﬂ’%ﬂ
Position Action:* Employee Action:*

Change Supenisor Position Separation

Create a Position Working Out of Class
Delimit a Position Other - Please Explain
Fill a Vacant Position
Reclassify/Reallocate a Filled Position
Reclassify/Reallocate a Vacant Position
Update Roles

Other - Please Explain

Other/Please Explain: Other/Please Explain:
|Fin Disclosure Ovrd/Update il I v
Position Number: Personnel Num ber:

*To deselect an action, hold down the Ctrl key and click the action.

II] Under Position Action, Select Other - Please Explain.

Under Other/Please Explain, select Fin Disclosure Ovrd/Update.

Enter the Position Number and click Submit.



Commonwealth of PA E-PAII

Fin Disclosure Ovrd/Update

PAR ID: |Fin Disclosure Ovrd/Update - 00118500 - Cormr Cnsir 1 - 00171616

Name: | |

swtor [0 e [ ]

Pers MNo:
org: 100118500 - CR SCIFayette |
Job: |47530 -Corrections Counselor 1 |

Description=*
“Indicates a Required Field
Status: Requester
submitto:  [SelectOne v]
Your email: |brialik@pa.gov | Attach Documents
SpwMar . . -
eI"Fl’:va’r”g hj:h_.,[:ﬁ gov EditEmail
HR email: ffreysinge@pa.gov N

II‘ Enter effective date in which requested changes should be made.

Include a description of all requested updates.

Indicate which task needs added to the position:
e Task 50333125 - for Public Official (Fin Disc PO)
e Task 50333126 - for Public Employee (Fin Disc PE)
e Task 50333127 - for Attorney (Fin Disc A)
e Task 50333128 - for Board/Commission (Fin Disc BC)

Choose appropriate option based on your agency’s chain of approval and click submit.

References

Management Directive 205.9 (Code of Conduct Statement of Financial Interest-Filing)
Management Directive 205.10 (Financial Disclosures Required by the Public Official and
Employees Ethics Act)

Management Directive 205.12 (Financial Disclosure Required of Former Employees by the
Public Official Employees Ethics Act)

Organizational Management Alert 2008-2



https://www.oa.pa.gov/Policies/md/Documents/205_9.pdf
https://www.oa.pa.gov/Policies/md/Documents/205_10.pdf
https://www.oa.pa.gov/Policies/md/Documents/205_10.pdf
https://www.oa.pa.gov/Policies/md/Documents/205_12.pdf
https://www.oa.pa.gov/Policies/md/Documents/205_12.pdf
https://www.google.com/url?client=internal-element-cse&cx=016351591786576881989:voxomr8reqm&q=https://www.hrm.oa.pa.gov/Alerts-and-Transactions/Documents/Org%2520Mgmt%2520Alerts/om_alert_2008_2_financial_disclosure.doc&sa=U&ved=2ahUKEwjm0Jiz_-nvAhVGFFkFHenDBlQQFjAAegQIARAB&usg=AOvVaw0uzXuqgbDJ7JgyQ7vUfumn
https://www.google.com/url?client=internal-element-cse&cx=016351591786576881989:voxomr8reqm&q=https://www.hrm.oa.pa.gov/Alerts-and-Transactions/Documents/Org%2520Mgmt%2520Alerts/om_alert_2008_2_financial_disclosure.doc&sa=U&ved=2ahUKEwjm0Jiz_-nvAhVGFFkFHenDBlQQFjAAegQIARAB&usg=AOvVaw0uzXuqgbDJ7JgyQ7vUfumn

